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generating ideas, 
understanding the ideas of others,
collecting information, note­taking,
freewriting, brainstorming, looping
                         prewriting

organising and 
focusing ideas, 
mind­mapping,
clustering, listing, 
outline
         planning

writing initial drafts of
a text focusing mainly
on the development, 
organisation, and 
elaboration of ideas
        drafting

letting work sit,
coming back to
it at a later point
reflection

peer/tutor
   review
        feedback
         from others

revision
further developing
and clarifying
ideas, the structure
of the text

editing and
proofreading
focusing attention
on the surface­level
features of the text

additional research
 or idea generation

Based on a diagram in "Teaching Academic Writing" Coffin, Curry et al. (Routledge) 2003
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Brainstorm ideas and classify

Prepare a plan/outline

Research/data collection ­ work with other students ­ use library etc.

Write a first draft

Check and revise first draft

Produce final version

Hand in on time

Store/review
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